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CENTRAL INTELLIGENCE AGINCY — 
| ‘> 4 Washington, D.C.’ 
ADMINISTRATIVE INSTRUCTION + . 11 way 1950 


NO: 3, “y 


SUBJECT:  _ Dissemination of CIA-Produced Intelligence and Information 


RHSCISSIONS: Administrative Instruction No. dated 22 August 19k6 
Adninistrative Instruction No. ‘dated 9 June 19L.7 

REFERENCES:  Ceneral order No. Jf dated 21 July 199 eer 

a eae” . Adiwinistrative Instruction No. as dated 7 December 1918 


a 


1. General. Policy 


It is the general wolicy of the Central Intelligence Agency not to 
disclose or furnish the contents of ClA~produced intelligence or infor- 
mation to individuals or organizations other than those of the United 
States Government. Txecptions to this policy require syecific approval 
of the Director. eee tn 


2. Definitions ae 
petiole iadice Nel cod 


a ClA-psroduced intelligence consists’ of intelligence. publications 
prepared by any evaivating component of CLA ("finished intelligence"), 
ber ClA~produced informiton consists of information reports prepared 
for intelligence use by any collecting or reference component of UIA 


("paw information"). 
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Ce Current intelligence and intelligence memoranda produced by 
OR& and Osl, by prior authorisation, may be distributed directly to 
certain ¢ speeifically designated re sciplonts.. 


(1) Supplemental are ees will requiro prior authorization 
of the Director in each cas 


de Information reports produced by 00 and OS0, by prior authoriza- 
tion, may be distributed directly to using agencies vhen the need is 


urgont or when special security considerations make it inadvisable to 
use normal channels. 


ee Offices malring direct distribution covered in 3¢ and d above will 
inform 06D and when appropriate will deliver to OCD copies for distribu~ 
tion to other authorized sreeipients. 


f. ALL requests for dissemination received from the Presidential 
Staff or members of the Congress will be coordinated with the General. 
Counsel prior to dissemination action. 


Ge The Assishant Director for Collection and Dissemination will 
secure from the Director's office a revised list of all’ authorized 
exceptions to the general policy within 30 calendar days after date 
of this Instruction. This list togethor with authorized changes will 
be currently maintained by OCD. 


he Authority for Dissemination 


a, The responsibility for dissemination ot intelligence and infor- 
mation rests with the Assistant Director for Collection and Dissemina- 
tion, under the ovorall policies of the Director of Central Intelligence, 


be OCD, in carrying out such dissemination, will be euided by 
existing seourd ty aolicies and will utilize as required. the faciilitics 
of the Chiet', Inspection and Security Staff. Ovb will further be 


guidad = the orovisions of Guneral Order JR) Administrative Instruc- 


tion and this Instruction. 
5 Dissemination within the United States Government 


ae OCD, in collaboration with the producing office and. after 
coordination with Is$5, will publish a standard distribution Jist for 


“each recurrent catcesory of ClA-produced intelligence or information, 


Initial dissemination of the recurrent items Will be dictated by the 
standard distribution liste - 


b. Supvlenental dissemin nation Will be in response to specific requests 
uthorized by the Director of Central Intelligence or by the Assistant 
Director for Collection. and Dissemination in collaboration with the 
producing office and with I&ss. 
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meet the expressed needs of the producing office and also to satisfy | | 
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be Dissemination to U.S. Citizens or UdS.s. Organizations other. than 
ar. nr — aU OR AURA NEAT Dbammenmed! A Reet feces even 9 Soe attr tena natn lh yes nero metenrinna neers 
Ued. Government 


a. Proposed dissemination of CiA-produced intelligence or informa~, 


‘tion classified "Confidential" or higher must be approved by the Director 


of Central Intelligence. OCD will collaborate with the producing office 
and will coordinate with I&SS prior to submittal to DCI, 


be ‘Proposed dissemination of ClA-produced intelligence of inf orma- 
tion classified: "Restricted" or unclassified must be approved by the 


Assistant Director for Collection and Dissemination, OCD will collaborate 


with the producing office and will effect coordination with DCI, I&ss, 
and the Legal Stafi when necessary. 


Cy. ALL proposed dissemination must comply with the following condi- 
tions: : 


(1) ‘the proposed recipient has need for the material, 


(2) Clear existing or potential advantage to the United States 
Governnent can be shorm to result from the proposed dissemination. 


(3) The proposed dissemination can be accomplished without 
embarrassment to the United States Government, the Central Intelli- 
gence Agency, or responsible CIA officials. 


8. Physical Reproduction 


Intelli.gence-producing components of CIA will advise OCD of the dissemina- 
tion which they desire for forthcoming publications. OCD will arrange with, 
Administrative Staff for reproduction of a sufficient number of copies to 


requirenents for reserve stock and supplemental distribution. 


9. Physical Distribution : fas) 


a. OCD will control the physical distribution in accordance with 
current standard distribution lists and authorizations for the supple- 
mental distribution of Ta items. 
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be OCD will maintain; itv We" 


= mn = PERCE wal “8 . a 3 7 . 
(1) Surplus stocks for publishéd. items $f finished intelligence 
materials. — ee tte 
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(2) Stock inventory records for items of oublished finished 
intelligence materials held for supplemental distribution. 


10s Processing of Requests 

OCD will process requests for published CIA ‘intelligence and requests 
for CIA~produced information in accordance with the provisions of this 
Instruction. In the event a negative response is necessary it will. be 
prepared by OCD in consultation with the producing office. 


FOR THE DIRsCTOR OF CENTRAL INTELLIGENCE s 


Acting Executive 
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of 
29 December 1949 
LIMMORANDUM FOR: MANAGEMENT OFFICER/cIA 
SUBJECT s Dissemination of ClA-Produced Intelligence 
and Intelligence Information. 
met fe ! 
REFERENCE s Memorandum for ADPC fvom Management OfficersCIA, 
| Decenber 15, 1949, subject as above. | 
| | 
| 
| In accordance with a request contained in paragraph 4 | 
| of the reference memorandum, this is to advise you that this 
} 
f . . . pe fe 2 . 
| office concurs in Draft of Administrative Instruction [RR 
25X1A - | 
} 
| forwarded with the reference memorandum, 


CHARLES V. E K Eas. 


to ADPC 
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21 December 19,9 


MEMORANDUM TO: Management Officer 


' SUBJECT: Dissemination of CLA Produced Intelligence and 


Intelligence Infomation 


REFERENCE: Your memorandum of December 19 requesting coments 
or concurrence on the draft of Administrative Instruction 
re Dissemination of CIA Produced Intelligence and 
Intelligence Information 


1. COAPS does not like the term "intelligence information." 


"Intelligence" is produced from all kinds of "information" which is - 


collected. We may think of the infomation we use in producing intelli- 
gence as "intelligence information!" but, to someone else, it may be just 
information or economic information or some other Icind of information. 
We think that "intelligence" should not be used as an adjective with 
the word "information" so recommend that throughout this circular in 
lieu of "intelligence information" there be used merely “information" or 
"raw information" or "unevaluated information" and that "intelligence! 
be "CIA-produced," But "information" be "CIA-collected.!! 


2. Definition b under Paragraph 2. We recommend: "The unevaluated 
or raw information collected by Ge issued by) any organizational con- 
ponent of CIA," . 

3e Paragraph 3 (c). Does OSI disseminate under this paragraph 


finished intelligence or raw information? In either event y the word 
"publications" is unnecessary. 


h 


e 9 therefore, that your Paragraph (a). should 
o read to the dfect that --~~- The authority to decide 
the need for dissemination of intelligence and CIA's information relating 
to the national security rests with the Director of Central Intelligence, 
who has delegated some of this authority to the Assistant Director for | 
Collection and Dissemination, CIA, with specific exceptions and under 
over-all policies established by the Director. 


5» Paragraph 5a, 5c, 6c, 6b and 7b. OCD should "collaborate with 
the producing or collecting officeSeerceeeoe! since it is disseminating 
either produced, finished intelligence or collected, raw information. 


ea ES ee 
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ote 


66 Paragraphs 8 and 9. We understand these paragraphs are applying 
only to CLA produced intelligence, not to CIA collected infomatione In 


‘Paragraph 8, shouldn't the intelligence producing components coordinate 


with AD/OCD as well as with the administrative staff re number of copies? 


7. Paragraph 9b, 1 and 2. We recommend, first: Surplus stocks for 
(or should it be of?) items of ClA-produced intelligence. Second: Stock 


inventory records for (or should it be of?) items of ClA-produced_ intelli- 


gence. How about suggesting a percentage limitation on such surplus stocks? 


PRESCOTT CHILDS, Chief 
Coordination, Operations. 
and Policy Staff 


-00728R000100020023-7 - 
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25X1A_ Monorandum Fors ——__fhein aoeg 1949 
: Fron: Konagoment Officer > a 


Subject: Draft of Administrative Instruetion re Dissemination of 
ClAsproduced Intelligence and Intelligence Information. 


| 1. There is reproduced bolow a draft of proposed Administrative 
Instruction concerning dissemination of ClA~produced intelligence ani 
intelligence information, 


2. This sumerization of three existing inetructions includes 
25X1A coments received by this office on the preliminary drafts of J 
BE suioittes during November 1949, 


2BX1A 3. The dissemination aspects of Administrative Instruction 
ere included in this draft, The collection aspects of this instruction 
ave covered by NSCID Ho. 2 and existing policies of the agency. 


4. Request that you forward your coments or concurrence to 
this office by 
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SECRET ireft- jaar 


SUBJECT: Dissemination of ClA=Produced Intelligence and Intelligence Information, 


dated 22 August 1946 
dated 9 June 1947 
dated 15 July 1947 


dated 21 July 1949 
dated 7 Dec. 1948 


RECISSION: Adm. Instr. No. 
Adm. Instr. No. 
Addn, Instz. No. 


REFERENCE: General. Order No. 
Adm. Instr. No. 


1. General Policy 


a, It‘ds the general policy of the Central Intelligence Agency not to 
disclose or furnish the contents of Clé-produced intelligence or 
intelligence information to individuals or organizations other than 
those of the United Stetes Government. 


2. Definitions 


a, CIA-produced intelligence: 
The published, evaluated product of the intelligence producing 
components of CIA. 


b. ClIA-produced intelligence information: 
The unevaluated "raw" intelligence product of any organizational 
component of CIA, . 


a. Certain classified intelligence produced under the NIS progren 
Which the Office of Reparts ani Estimates, by price authorization, 
disseminates to foreign goverments. ; 


©. Certain unclassified intelligence information publications which 
the Office of Scientific Intelligence, by priar authorization, 
disseminated to private iniividuale and nonegovernnent organizations. 


25X1A 
29X1A 
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4e authority 2 Dissemination 


a, The suthority to decide the need for dissemination of intelligence 
and intelligence information relating to the nationel security 
rests with the Assistant Director for Collection and Dissemination, 
unier the overall policies and with certain specific exceptions of 
the Director of Central Intelligence. 


b. OCD, in carrying out such dissemination, will be guided by existing 
security policies and will whilize as required the facilities of the 
Chief, Inspection and Security Staff and subject further to the 
provisions of General Order I Jdn. Instr. 9jond this 
instruction. 


ennont 


a» OCD, in collaboration with the producing offiee and after coordination 
with I & SS, will publish a stenderd distribution list for each 
recurrent categary of CiA-produced ante rgenee or intelligence 
information. 


b. Initial dissemination will be dictated by the standerd distribution 
list. 


_@. Supplemental dissemination will be in response te specific requests 
authorized by the Director of Central Intelligence or by the 
Assistant Director for Collection and Dissemination in collaboration 
with the producing office and with T & SS. 


a. Proposed dissemination of ClA-produced intelligence or intelligence 
information classified "Confidential" or higher must be approved by 
the Director of Central Intelligence, OCD will collaborate with the | 
preducing office end coordinate with I & SS prior to submittal to OCI. 


be Proposed dissemination of ClA=produced intelligence or intelligence 
information classified “Restricted or umelassified must be approved 
by the Assistant Director for Collection and Dissemination. OCA will 
collaborate with the producing office and will effect necessary 
coordination with DCI, I & 5S, ami the Legal Steff. 


¢. All proposed dissemination must comply with the following conditions: 
(1) The proposed recipient has need for the material. 
(2) Clear existing or potential advantage to the United States 
Goverment can be shown to result from the proposed 
dissemination. 
(3) The proposed dissenination ¢ can be aecosiplished without 
enbarrassnent 


to the United States Goverment, the Central 
Intelligence Agency, or i ate BRE CIA officials. 


SEERET 2. 
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&» Dissemination of ClA-produced intelligence or intelligence information 
to ageneles of foreign governments is not autharined, except with 
the specifie approval of the DCI. 


be Information or materiel umler consideration for release will be 
accompanied by proper justification ( as outlined in 6b above) 
by the producing office to the Assistant Direstar for Collection 
and Dissemination. 00D will, submit such justification to I & SS 
for examination for conformance with State ~ Defense Nilitary 
information Control Conmittes policies before being presented 
to the DCI, 


&- Intelligence preducing components of CIA will comdinate with 
Administrative Steff to insure that the required number of copies 
of their respective intelligence products are in appropriate form 
and in sufficient quantity to fi the needs of the eurrent 
distribution list. 


9. Physieal, Distriimbion 
a, OCD will perfowm the physical Qistribetion in accordance with _ | 
curront standard distribution lists and authorizations for . | 

the supplemontal distzibution of specific items. | 

be OCD will maintain: | | 

| 


(1) Surplus stocks for each published item of finished 
intelligence. 


(9) Steck inventory records for each iten of published | 
| finished intelligence, = | 


aca dente eS ite: 


Be OCD will process requests for ClA-produced intelligence or intelligence 
information in accordance with the provisions of this inebruction. 


be Requosts for intelligene or intelligence information received 
directly from representativess of foreign governments will, 
whenever possible , be ref@rred by OCD to the appropriate IAC 
agency for action, — | 


so 
a TR at SNE ye oem cc a oe SR EE Se 


oe are 


c. OCD wild fulfill the specific request or will prepare a 
suitable negative response. 


Lanes 
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_ ADMINISTRATIVE INSTRUCTION 


25X1A NO. : 
SUBJECT +: Dissemination of ClIA-produced Intelligence and Intelligence 
25X1A Information 

RESCISSIONS: ae Administrative Instruction dated 22 August 1946 
be Administrative Instruction dated 9 June 1947 : 
25X41 Ce Administrative Instruction dated 7 December 1948. 

de Administrative Instruction dated 15 July 1947 
Bee ©. Goneral Order QR dated 21 July 1949 
“OBXIA | | REFERENCE ¢: Administrative Instruction dated (same | 


dete as this new Administrative Instruction 


1. Purpose: ae 


The purpose of this directive is to state the policies and 


procedures governing dissemination of CTA-produced Intelligence and 
Intelligence Informatione 

| 2e Definitions: 

Le | ae CIA-produced Intelligence consists of intelligence publications 


prepared by any evaluating component of CIA ("finished intelligence"). 


be ClIA-produced Intelligence Information consists of intelligence oo : : 
information reports prepared by any collecting component of CIA (iran : 
. informetion" ). 
Se Dissemination Policy: 
It is the policy of the Central Intelligence Agency to disseminate 
CIA-produced intelligence or intelligence information on a need=to-know 
basis to those officials ‘of the United States Government who are Jeepenesuis 


S a = for the formulation or execution of national policy. 


4, Publications Distributed by the Producing Office Direct to Recipients; 
nn a nerve men agente omen Ramen ene KOOL GO RECAPLONLS 
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The Director of Central Intelligence has authorized the direot 
distribution of current intelligence and intelligence memoranda by ORE and 
OSI to certain recipients specifically designated or approved by hime The 
Director of Central Intelligence has also authorized the distribution of 
intelligence information direct to using agencies by 00 and OSO when the 
need is urgent or when special security considerations make it inadvisable 
to use normal dissemination channels. In all such cases, the producing 
office will inform OCD of such direct distribution and, when appropriate, 
will deliver to OCD additional copies for distribution to other euthorized 
recipients. For current intelligence and intelligence memoranda, such . : 
supplemental distribution must always be personally directed or approved 
by the Director of Central Intelligence prior to dissemination. 

Se Publications Distributed to Recipients Through OCD: 

& NIS Publications; 

‘The dissemination of all publications produced under the NIS 
program is determined by the Interdepartmental NIS Committee under the 
Chairmanship of the CIA membere If, in disseminating CtA=produced 
NIS materials, auseadiee from the general dissemination policy is 
desired, the procedure directed in paragraph 7 below is to be followed. 

be Other Publications and Reports; 


For each publication or report other than those mentioned in 


paragraphs 4 and 5 a above, the producing office will recommend to 


OCD an appropriate distribution list, based on the need-to-lnow 7 


SER ee 
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principle. ' This list may be either a stendard distribution list 

(for certain recurrent publications and reports having regular 
recipients) or a specific distribution list (for publications 

and reports having no stendard distribution). The Office of 
Collection and Dissemination will ensure that the recommended lists 
are in accordance with CIA's general dissemination policy or 

approved exceptions thereto, and with the Central Intelligence 

Agency's security regulations as interpreted by the Inspection 

and Security Staff. Requests or recommendations for supplemental 
distribution of ClA-produced intelligence and intelligence information 
will be routed to the Office of Collection and Dissemination for 
cordination. Such coordination will include referral of each 
rBquest or recommendation to the producing office for comment and 
o the Inspectiong and Security Staff for clearance. 
Ce ‘Physical Distribution and Storage by OCD: 

The Office of Collection and Dissemination will be responsible ee 


for performing the physical distribution of all publications and 


reports, except as noted in paragraph 4 above. For this purpose, the 
publishing or producing office will deliver to the Office of Collection 


and Dissemination a sufficient number of copies of each publication 


or report to implement the initial distribution List and to stock for 
supplemental distribution. The Office of Collection and Dissemination 
will maintain such surplus stocks and will keep appropriate distribu- 


tion resords and stock inventory records. a oe 
i, 
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6. Conditions Under Which Exceptions to CIA's General Dissemination 
Policy will be Authorized: 
Exceptions to CIA's general dissemination policy as stated in 
paragraph 2 above will be authorized only under the following conditions: 
a The proposed recipient has need for the publication. 
be Actual or potential saveuiaes to the US Government can be 
clearly shown to result from the proposed dissemination. 
ce. The proposed dissemination can be accomplished without 
embarrassment to the US Government. 
de The proposed dissemination conforms to. established policies 
of the State-Defense Military Information Control Committee. 
Te peoeuaunes for Obtaining Authorization of Exceptions: 
Requests or recommendations for exceptions to CIA's cneres 


dissemination policy as stated in paragreph 2 above will be routed to 


the producing office for comment as to such releasability, based on the 


considerations listed in paragraph 6 abovee A justification or negative 
esponserwil then be forwarded by the producing office to the Inspection, 
and Security staff, when necessary, for coment. The producing office will 
then submit the request or recommendation, together with all supporting 
papers, to the Director of dential Intelligence for approval or disapproval, 
except that the Assistant Director for Collection and Dissemination is 
authorized to approve or disapprove the dissemination of RESTRICTED or 
UNCLASSIFIED publications and reports (other than NIS publications) to 


US private individuals or organizations. 
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8. Authorized exceptions to CIA's General Dissemination Policy: 


The following exceptions tc CIA's general dissemination policy, 


as stated in paragraph 2 above have already been authorized: 

a The dissemination to certain foreign governments of classified 
intelligence publications produced under the NIS program, as authorized 
by the Iaterdepartmental NIS Committee through its ORE Chairman. 

be The dissemination to certain foreign cover niente of' certain | 
classified intelligence publications (other than NIS publications ) 
prepared by the Office of Reports and Estimates, the Office of 


Scientific Intelligence, and the Office of Special Operations. . 


de The dissemination of certain unclassified intelligence infor- 


mation reports prepared by OSI to certain US private individuals 


and organizations. 


9. Additional Provisions for Sensitive Intelligence Information 
Reports: . i 


a. If it is necessary, in the interest of source protection, to - 


withhold CIA-produced intelligence information reports from one or . 
} 
i 
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more of the IAG agencies, such reports shall be stamped CIA INTERNAL 
USH ONLY and shall not be transmitted or disclosed to any agency 
outside of the Central Intelligence Agency. 

be ClIA-produced intelligence information reports of special 
sensitivity, which must nevertheless be disseminated to IAC agencies 
on a need=to-know basis, shall be stemped LIMITED DISTRIBUTION, shall 
be in a separate report series, and shall be delivered not to IAC 
reading panel units but to specific officers within each agency, as 
designated by the producing office. Such reports shall also bear the 
notation: “Wphis report is for the information of the following 
officers only: (list of names). It will receive no further dissemi- 
nation, either written or oral, without the concurrence of the 
Central Intelligence Agency, through the Assistant Director for 
Collection and Dissemination." 

Geo Unevaluated ClA-produced intelligence information reports 
will normeily pe disseminated only to IAC agencies, unless the 


report is unclassified or, if classified, provided that the producing 


office coneurs in such dissemination, with or without additional 


editing e 
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- Office Memorandum ¢ UNITED STATES GOVERNMENT 
4. APR 1950 


TO : Management Officer, CIA DATE: 


ae ee ee 


Rad aa ea 


FROM : Assistant Director, ORE 


SUBJECT: Draft of Administrative Instruction re Dissemination of ClA-produced 
Intelligence and intelligence Information 


References Memorandum from Management Officer, CLA, to AD/ORE, Subject as above, 
dated 15 December 1949, transmitting draft of proposed CIA Administra- 
tive Instruction on this subject 


| il. This replies to the referenced memorandum through which the 
Management Officer circulated for comment a draft of a proposed Adminis~ 
trative Instruction concerning dissemination of ClA-produced intelli- 
gence and intelligence informatione 


25X1A 2e Specifically, the referenced memorandum proposes rescission of 
S oft three current administrative Instructions eae Pl te ey and 


oe issuence in their stead of a new Administrative Ins{ruction MEE thet 


Rescind General Ordor | erage al July 1949 and Administra- 
tive Instruction dated 7 December 1948. Rewrite and 


reword as proposed by subparagraphs (1) and (2) of "Comment't that 
follows immediately. 


will embrace and bring up to date the matter now covered in the three 
proposed rescissions. Z 
3. It is recommended that the action described in paragraph 2 above 
be broadened to the following: : 
a. Action 
Rescind the three current Administrative Instructions as 
aa proposed by Management Officer. 
* Comment | 
None. 
25X1A | 
be Action | 
| | 
i : q 


4 

i 

: | 
vee Comment 

as i “ re i 

i 


ee, “*% . Fach of these two directives contains in part provisions 
a directly relevant to the subject matter of the proposed new 


OPRED ge 


0100020023-7.. 
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25K1A 
Administrative Memorandum QM It is therefore logical 
to incorporate those provisions in the new directive. It 
then becomes necessary to: 


(1) Rewrite the two rescinded directives omitting the 
provisions mentioned above. 


(2) Reword the Management Officer's proposed Administrative 
Memorandum to include pertinent provisions of these 
two rescinded directives. a 


4. Accordinrly, Tab & hereto is proposed as the new Administrative 
25X1A Memorandum in lieu of that advanced by the Management Officer. 
Attention is invited to the fact that this ORE-proposed directive, in 
addition to necessary substantive changes, makes occasional modifications 
to the wording of the Management Officer's draft. 


! Se Tab B combines appropriate portions of the two ORH-proposed 
25X1A | rescissions (General Order and Administrative Instruction Noe 
in a single directive and codifies several de facto but to now 
unformalized practices. Since this directive deala for the most part 
with preparation of unevaluated intelligence information reports, QO 
and OSO are presumed to have primary interest. However, it is hoped 
that Tab B may serve as a useful working basis. 


) O5X1A 


Attachments: Two (2) . eek 


Tab A and Tab Be 


R000100020023-7 


’ ye 


ee ne ER RO PEE eg eR A: 
Ss an 


25X1A 
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MEMORANDUM TO: 
FROM : 
SUBJECT ; 


27 April 1950 


MANAGEMENT OFFICER 
AD/OPC 
Draft of Administrative Instruction re 


Dissemination of CIA Produced Intelligence 
and. Information 


1. This office concurs with the draft of Administrative 
Instruction re Dissemination of CIA Produced Intelligence 
and Information, dated 21 April 1950. 


2, Comments: None 


sistant Director for 
Policy Coordination 


S 
cca & 
‘Sseeaey op 
53 dn DAA de on" 
a 
IA-RDP81-00728R000100020023-7,. 


idea cus NH 
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4 . | | | SECRET 


Coordination Page DRAFT 
| HEMORANDUK TO: Management Officer Due: At EK. 
1 ‘ : a 1 
FROM: . ee 
SUBJECT : Dreft of Administrative Instruction re Dissemination 


of GIA Produced Intelligence and Information 


Ll, ‘This office coneurs with the draft vf Administrative Instruction 
re Dissemination of CIA Produced Intelligence and Information, dated 
21 April 1950. 


2o Comments: 


| 0 ee ew | | 


Signature 


Approved For Release 2001/09/03 : CIA-RDP81-00728R000100020023-7 


SECRET 


Coordination Page 


MEMORANDUM TO: Managonent Officer 


DRLET 


DATE: 9c Aprd1 1940 _ 


PROM: Chief, Inspection & Security Staff 


SUBJECT : Droft of Administrative 


Instruction re Dissemination 


of CIA Produced Intelligence and Information 


1, This office congurs with the draft of Administrative Instruction 


re Dissemination of CIA Produced Intelligence and Information, dated 


21 April 1950. 


2e Comments: None 


a 


SHEFFIELD EDWARDS 
Colonel, GSC 
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SUCORET 


enteeeeratpiattitnioet 


Coordination Page DRAFT 


MEMORANDUM TO: 
FROMM: 


SUBJECT s 


Sceneenneee— tines 


Management Officer DATE: og heb. IPS o 
POD ESO 2 ene 


Draft of Administrative Instruction re Dissemination 
of CLA Produced Intelligence and Information 


lo This office congurs with the draft of Administrative Instruction 
re Dissomination of CI Produced Intelligence and Infornation, dated 


21 ipril 1950, 


2. Comments: 
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‘ 
x 
iy a a , A , t ) \ 
f SECRET 
ts: wtoreetemnanemnpenenne 
re ry 
Coordination Page DRAFT 
on f f eens} ‘3 
HEKORANDUL TO: Management Officer iv DATE: C$ 4 prt 
FROL: . 
SUBJECT s Draft of Administrative Instruction re Dissemination ! 
of OLA Produced Intelligence: and Information 
1, This office congurs with the draft of Administrative Instruction | 
re Dissemination of CIA Produced Intelligence and Information, dated ! 
21 April 1950. 
2e Comments: bs 


29X1A 


: 5 


Signature 


25X1A 


25X1A 
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At TAY f 


SEGRET 


Poe ail 


27 June 1950 


HELORANDOM POR: Assistant Director for Operations 


SE IEOTs Use of the term "intellivcenes informtton!! Ari 
Statennt of Functions of GIA Gificasg. 


REPRE (a) Advinistrative Lartruction [BBB ttosenination 
of Clieproduced Tntollisance and Information, 
dated LL May 1990 


(b) HSCIO Yose Gy Jy aud 14h 


1, Wo have received your twoepage mono of 19 duna about using — 
"antellivence information” . and have sot been convinced! "Intelli~ 
gence is aot an adjective, so wa deplore ite ue on a short cut to 
desoribe the type of information in which CTA ie interested. 


2. Se contemplate no "simeping chengeat, or any other changes, 
in your fumetions. Your monitoring axl collecting should still be 
selective far our purposes. IC you wish to deserdda the raw infor 
mation you cullect, let it be for tha purposes of Intelldgense, or 
for use by the Intelligence Agencies, or even for "foreign positive 
intelligence, 


3+ Ye desire to avoid coniusion asd te keop informetion (ray, 
popdtive, ar otherwise) separnte fro: the end result of TateLlivencey 
obtained after the raw informaidon has been evaluated. Zather than 
use “ray information” end “evaluated information, ve gill thine we 
should etick to “information am “intelligence”. Id this profession, 
thoy are to different things. Uhorever you we intellivence infor 
motion” ia your memo, you could use “information for Intelligence 
Purpoad'y i Se , 


he And, gocerding to the large Webster dictionmry's definitian (b), 


we cannot use “intelligence Office" t 
ramsCOrt CHILDS, Chief 


Coordination, Opsratdons ae 
| and Pelkey Stati ray - 

ees | ieee = ‘ ys ee 
Hanagonent Officer - RR | 


25X1A 


25X1A_ | 
{ 


25X1A 


25X1A | 


i 
! 
i 
\ 
! 
Hl 
i 
i 
i 
i 
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SR. 


Acting Executive 4, May 1950 
Menagement Officer 
Administrative Instruction J Dissemination. 

1. The attached Administrative Instruction RL subject: 
Dissemination of OlA-Produced Intelligence and Information, has been 
fully coordinated with all interested offices and staff sections. 

Ze Certain comments received have been incorporated in the 
Instruction while others have been left out. All comments received 
are attached for your information, 


3, Recommend signature and publication. 


Attachment: Administrative Instruction | 
with comments. 


tA-RDP81-00728R000100020023-7 


tb Lo taser oy 7 
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a : ae so - aa : y 
: ! SECRET eo Ee 


MEMORANDUM FORK eee MN ye 
xtidhion xe Dissent 
ce and\informations ~- i 


i. There j6 reproduted * a drat: 2p! ga Administrative 
Instruction oricerning ‘dissenihatior  procdue nbelli gence and 
information, 


FROM 3 


SUBJLGT 


2, this drsft has péen prepa ed to incorporate recomme dations 
submited by reprégentatives of all O{fices eoncerned at a. cowrdinatio 
mee tkig held 19: Aprit.1950, .!° yen a oe 


3e\ Request that you forward your/co urrencé ‘or corimenté to\this 
office on the“attached Cas ae 19506, ye 


; aed ee. 
7 ADMINISTRATIVE INSTRUCTION  . | A he NEY eee 
25X1A i Ae gees oe h 


NO. ia 23) 
SUBJECT : Dissemination of CIA-Produced Intelligence and Information 


RESCISSIONS:~ Admine Instr. dated 22 August 1946-0 78 Nee, 
Admins, Instr. dated 9 June 1947 ° ee 


6 REFERENCES: General Order - dated 21 July 19,9 TRO ee meee, ra 
ee i Adnin, :-Instr, , dated 7 December 1948 - |: he 


ovr w oe 


. oe fick ; ee 
> ee 5 : ce FO woe Pn Fo 


Oo Cake Gh get y. ‘ah: 
i ee en 


le General Policy 


| It is the general policy of the Central Intelligence Agency not. 

5 to disclose or’ furnish the. contents of CLlA-produced intelligence or. * .. ee 
information to individuals or otganizations ‘other than those of. the”: 
United States Government.,: Exceptions. to’ this policy require specific 
approval of the Directory: 0 ee : 


* 


20 Definitions ; 
ae’ ClAsprodiced intelligence consists of intelligence publications 
prepared by any evaluating component. of CIA. ("finished intelligence"), 


4 i Caen 


Aree SAO eR ne ae 
. Pete ai ot ae 

3 Bs : E g. 
= E Ast : 


ence 


De ClA~produced information consists of information’ réports, prepared” 
for intelligence use by any collecting or reference component of CIA 
("raw information"). 5 


Baia Bard sae rune 


SECRET. 0's 
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ST Se ae es aves SAA Rade aga samaemtemns os Sige stn TS 


one ae 


Vee ee SECRET. - . 


3e Bpepoves ee to General Poltoy 


Be Certain classified intelligence produced under the National 
Intelligence Survey@¢ Program wiich..the .Office.of Reports, and. Estimates, 


by prior authorization, disseminates to forei. gn governments. 


STATS ; 3EC 


NSE OVO 


ITP ORE I SHAT 


LEN ep sem a RISERS ATP ALE DT SI PORN EI SETS A FOL LY FEET ORS EO EET 


Co Current intelligence and intelligence’ memoranda produced by ° 
ORE and OSI, by prior ‘authorization, may be distributed directly to 
certain specifically designated recipients, 


ED Supplenental distribution will, require . prior authorization 
of the Director in each case, 


de Information reports produced by 00 and OSO, by prior authoriza~ : 
tion, may be distributed directly to using agencies when the need is | 
urgent or when special security considerations make it inadvisable to 
use normal channels, . 


e. Offines making direct: distribution covered. in 3c and d above 
will inform OCD and when appropriate will deliver to- OCD copies for 
distribution to other authorized moc orE ates: 

‘ £, oie A Wrched ) 


i thoy 


hy Authority for Dissemination 


{ 

| 

2 

i 

: 

Be The deepest tty for dissemination of ‘intelli gence. and infor= » 
mation redding ta Abe notionalsecutitty rests with the Assistant hoa 
Director for Collection and Dissemination, under the @verall policies . ae aes 

4 ; : e 

j 

| 

! 


of the Director of Central 


Intelligence, 


be OCD, in carrying out such dissemination, will be guided by 
existing security policies. and will utilize as required the facilities .' 
of the Chief, Inspection and Security Staff. OCD will further be . 
guided _by the provisions of General Order J dministrative Instruc- 
tion ese ae ee ane UCH CEs ae ai ee 


2 : : 4 
a ‘ “ 


SECRET, . .. a4 4 
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aa tee ee | ; + dafentees 
AN ree Qe Misestnaucn ge +the iestedd Steff ee . 
membees of “the Cong tess will he or Coordinated with the 
Genceel Counsel pRioR to DUG beth dissemination Action . 


agiak 


"7. The Aasishait Digector ze Collections Anel Disseuswation | 
Will secure (heute Directors OMe A Revised ist ; 
of all ActioRized ereephons Yo Te Gevepal polte 


: within Zoe eqlender days afte date of Ms usteodrons 
This list togaTher voith Av lhorized changes, will be. | 
Correnttly mai ataned by OCD. 


y 


i 
E. 

F 
wo 


MEMES Tee ty en 


PS ELT TE the ere EN RL EE IEE OT LEE EEE SSPNITE ORES recent: 


“the producing office and with 188. ve 
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: i] SECRER-.' 7 Py 


Se Dessert oe within the United States Government 


De och, in. eel toboratien: ‘arith the producing office and after 4 
coordination ‘with: 12:8, will:publish a standard distribution list for 
cach recurrent category of ClA-produced-intelligence’ or information. 
Initial dissomination of the recurrent items will be eda ce by the 
standard distribution list. w eres 


be - Supplemental dissemination: will be in résponse: to specific 
requests authorized by the Director of Central Intelligence or by the 
Assistant Director for Collection and pe eaieeceor in Somieonetto with 
he ; ao e 
be P oegdandien tion 6 Uso» ltieene or Ly Se organizations other ee 
Usb, coven ex Ben i sok cesieb ct. oy ine 


can ; 
; is 


Be peopoaat dissemination .of ‘CLi-preduced intelligence or ihfor- 
mation classificd "Confidential" or higher must be approved: by the Poe 
Director of Contral Intelligences. OCD will’ collaborate with the producing *’ 
office and will coordinate with T&SS prior to submittal to mee 

be. Proposed dissemination of Giheproaees intelligence or inrernae 
tion classified "Restricted" or unclassificd must be approved by the 
Assistant Director for Collaction and Dissemination. OCD will collaborate ; 
with the producing office and will effect coordination with DCI, 1&Ss, 
and the Legal Stats when necessary. 


c,. All propos sod dissemination must comply with the following 
conditions : 


(1) The proposed recipient has need for the material. 

(2) Clear existing or potential advantage to the United 
States Government can be shown to result ae om the proposed dissemin- 
ation. 


he 


® 


(3) +The’ proposed dissemination canbe: accomplished without’; «| | 
| 


te 


embafrassment to the United States Government, the Central Intelli- 
gence ‘Agenty} or responsible iCLi officials. a eee mee . 


my kee . i : ns 


8, Physical Reproduction 


Intelligonce-producing components of CIA will coordinate with 
Administrative Staff to ensure that the required number of copies of 
their respective intelligence products‘are in appropriate form and 
in sufficient quantity to fill the needs of the current distribution 
list, sufficient quantities for stock,..and supplemental Ea Sie seo 


as 
SECRET 


PEE 


Ree tierra 


AEN CAAT ETE OR 


AS eA SA TTY rts GOT 


en 


ere 


| 
| 
| 


20X1A 
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roe 
7. SECRET | ) : 
9. Physical Distribution ae co . 
ae OCD will controh tho physical distribution in accordance with 
current standard distribution lists: and authorizations for the sup,le- 
mental distribution of specific items. ; - 


be OCD will maintain: 


(1) Surplus stocks for’ published items of finished intelligence. 

EDEV EAL gt FPR aR ed ae e : 
(2). Stock inventory records for items of published finished . ~ ine 

intelligence materials held for sup,lomental distritbution.s 


@ 
10, Processing of Requests ~~ oe eas _— S gered ° 
ae gush po ~ GOT : 
OCD will process requests for,ClAwatddadad intelligencengw .- : 
information in accordance with the provisions of this Instruction, oe 
FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: 
.". Acting Executive | 

In the event A neqatve Response IS necessary 


iF will be prepared: by OCD th consultation wilh 
the producing oe 


a 


7s 


ie lp 
: Sy? ee SECRIT - 
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Coordination Pag DRAFT 
SY ag og 
MEMORANDUM | 
| FR ge 
| FROM: . | 
: YBIEY 2fination 
clligence and Information 
| 1, this o , wthistrative Instrudsion | 
re Dissemination ofA Produced Intelligencdyeghd Information, dated : 
21 April 19506 : 
: 2e Comment: 
| : 
| | 
, | ! 
{ “PEA 
Le Signature 
: 
i. f . 
a0 ae -5~ 
oe ! SECRET 


81-00728R000100020023-7°,, 
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. SECRET 
Coordination Pago | DRAFT 


EM ORANDUL TO: iianagenent Off DATE: 


295X1A 


FROL: 
SUBJECT s Draft of Adiwinistrative Instruction re Dissemination 
of CIA Produced Intelligence and Information 


l, This office congurs with the draft of Administrative Instruction 
re Dissemination of CIA Produced Intelligence and Information, dated 
21 April 1950. 


25X1A_ | . 
| 2e Comments: 


of 


ry ra ©. 
i ; fi SJ 
Qf | De eos: 


tite eae tie eee del at te 


Signature 


| 
} 
f 
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36 Dissemination Policys 


Tt is the policy of the Hive Intelligence Agency to disseminate 
CIA-produced intelligence or intelligence information on a need=to-know 
basis to those officials of the United States Government who &re responsi- 
ble for the formulation or execution of national. policys: 


4a Fublion tens ‘Distributed by the Producing [ffice Direct to Rook 
pients: 


The Director of Central Intelligence has authorized the direct 
distribution of current inislligence and intelligence memoranda by ORE 
and OSI to certain recipients specifically designated or approved by hime 
The Director of Central Thtelligence has also authorized the distribution 
of intelligence information ‘direct to using agencies by OO and OSO when the 
need is urgent or when special security considerations make it inadvisable. 
to use normal dissemination’ ‘channels. In all such’ casts, the producing 
office will inform OCD of such direct distribution and, when appropriate, 
will deliver to OCD additional copies for distribution to other authorized 
recipients., For current intelligence and intelligonee memoranda, such 
supplemental distribution must always be personally dirocted or approved by 
the Director of Contral Intelligence prior to disseminatione 


5e Publications Distributed to Recipients through OCD: 


&e NIS Publications: 


The digaeninacion of all publ icaticns’ produced under the NIS . 
program is determined by the Interdepartmental NIS Committee under the 
Chairmanship of the CIA-member. If, in disseminating CIA-produced 
NIS materials, departure from the general dissemination policy is 
desired; the procedure directed in paragraph 7’below is to ba followed. 

be Other Publications. and Reports: - ; 


eee 


For each publdcatitn or’ “report Sthev’ ‘chan those mentioned in 
paragraphs 4 and 5 a: aboves the producing. office will recommend to 
OCD an approprinte distribution list, based on the rleed-to-know 
principloe:: This list. ‘waty ‘be either a standard distribution list 
(for certain: recurr mt. publications and reports having regular reci- 
pients) or a specific distribution list (for publications and reports 
having no standard distribution). The Office of Celléoticn and Dis~ 
semination will ensuro that the recommended lists aie’ in accordance 
with CIAts general dissemination policy or approved exceptions there= 
tos and with the Central. Intelligence Agency's security rogulations 
as interpretod by tho Inspection and Security Staff. Requests or 
recommendations for supplemental distribution of CIA-produced intel- 
ligence and intelligence information will be routed to the Office 
of Collection and Dissomination for coordination.s.. Such coordination 

‘Will include réferral'of each request or recommendation to the: produc- 
ing office for comment and to the Inspection and decurity Staff for 
clearances 


a 

+ 
- 
a 


4 


SECRET 


i 
i 
: 
' 
t 
! 
; 


Jip aire ERR: wee ere 
. 
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SECRET» .-- » 4 


“ DRAFT 


12 April 1950. 


MEMORANDUM ‘FOR’: ' 
FROM: | Management. ‘Offitcer. BGs 6 34 i pase we Cae 


25X1A 
SUBJECT: | ." ‘Drafts of Administrative ‘Instructions IEEE and —r 


1.’ ‘There is reproduced below drafts of two ‘proposed Administrative 
Tneenuoutona: POEvGAO INE: to: Sper aNreues GaPECUS af Tae, BOUIN Eee 

Be! i ‘In order that’ final. ‘action may be" affected att an: sane date, 
| a coordination meeting will :be:held at 1000 ‘hours 19 April 1950 in 
Room 2519 M’ Building. . It is requested that. representatives of yous office: 
eubeneie the neeting be: uber ted to effect. final. action. co 


r] 
o 4 


| ADMINISTRATIVE INSTRUC TION 
25X1A No. 


a) : " oF a re : hey 3 ; 
SUBJECT: Digeewination” ‘of Glk=producsd Intelligence and ‘Intelligence 
qalormett ons: Seat oA HON Phas eS 


abe 22 Lene 1946 
dated: Junie 1947 .. = 
“dated 7 December 1948 Lee 
dated 15° July 1947 
1 July: 1949 


RESCISSIONS: he Lind Tee eruieel on 
: be Admine Instruction 

_~ Ce Admine Instruction 

ae Admine Instruction | 

8.0 Gennes Once 


REFGRENCE: Administrative Instiuetion tn J Gated ioc. 
a ‘(same - date as f this: new Administrative hc) 


Le Purpose gs tsi Siege i : te a Pikes 
dees 1. ; , ee 3 ow P ee . 


se the purpose. of. this eivsobine is .to- sane the policies sind proce~ 


dures governing dissemination Of Cli~produced So eae and ium simu 
Information.e a qe as eee im : rs 


26 pefinitions: ty 
" (lkeproduced Titalvisence cages of. intelligence aabieoae “ 
pre prepared by any ovaluating component .of CIA: (Finished: SneGt 


ligence!! )e ii 


be CIA~produced Intediipence Information consists ae intelligence 
Jon reports orooaroat Seay are, OR - Referen ‘i 
information reports preparedt By ae SGticctingnsomponont 0 of CIA ("raw 


_ information"). SECRET 


peieree—t erecta ite eeeepennemeerreee epee y 


28R000100020023-7 


STATSPEC. 


pate Sa 
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bee pee 


de The dissemingtion’ “to cobbain: foréi gt: governments of classi- 
_ fied intelligence publications produced under the NIS program, as 
“authorized: by thé: Interdepartmental NIS Committee through its ORE 
Chairmang "0 i) 2. ‘4 ine ae a Bae’ 
be The: dissemination: to certain foreign’ governments 6f certain 
Classified intelligence dublications”(éthet'than NIS publications) 
prepared by ‘the’ Office! of Reports and Estimates; the Offiée of 
Scientific’ Intelligence, ‘ard thé Office ft: Special Operations.’ 


ae 


d. The dissemination of certain unclassified intelligence infor- 
mation reports ‘prepared’ by OST to certain US private individuals 
and organisations. 


out . e ey gail oe 


7+ Additional Provisions. for Sensitive Tabelly gence “Information 
Reports: 


ae If it is necessary, in the interest of" source protection, 
to withhold ClA-produced intelligence information reports from one 
«or more of the LAC agericles, such reports shall be stamped CIA 
vt INTERNAL USE ONLY -and- shall not be transmitted or disclosed ‘to. any 
aye agency outside of the Central Intelligence Agency: 
be ClA-produced intelligence information reports of special 
sensitivity, which. must: nevertheless be disseminated’ to IAC agencies 
“oh a’need+to-lknow: basis;’ shall be stamped LIMITED ‘DISTRIBUTION; ' shall 
* be in a separate..report: series » anc. shall be délivered- not: to IAG -- 
“reading: panel units bat -to specific: officers within: éach agency;;.as?* 
designated ‘by. the ‘producing office. Such reports ‘shall: also bear - 
‘the hotatiorie: "THis report is for the information’ of thé. following © 


“officers only: (list/of names). T+ will teceivé-ho-further dissemi- \. . 


_“hation, cither written or oral, without the. concuPréhec of the. Central », ° 


oe ~Antelligence Agency; ‘through ‘the’ Assistant Direc tor’ for’ Gollection es 


and Dissemination," oe ; 

Ce Unevaluated ClA-produced:intellipeneé ikforwation. reports 
will normally be disseminated only to TAC agencies, unless the report 
is. unclassifisd or, if. clas sified, -provided! that: the’ producdng«office 
concurs in such dissemination, with or without additional editing. 


whee ‘ 
+ 


Re H. HILLENKORTcHR 
Rear Admiral, USN 
Director of Central Intelligence 


“RARE 


Mr 
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ae oe Distribution and Storage by. oop". gh Ome aah 


po eS the: Office. of. Collection and Dvaseninatton will be responsible 
for performing the ‘physical distribution of all publications and: 
reports, except as noted in paragraph l. above. For this purpose, 
_ the, publishing. or producing office Will deliver. to the Office of 
 Gollectian: and Dissemination a sufficient number of. copies ‘of each 
publication or report ‘to implement, the initial distribution list 
and -to stock for supplemental . distributions The Office of Collection 
and Dissemination will maintain such surplus stocks and will keep 
eperres seve. distribution mepencs:. and stock Sven Ory recordSe 


‘Ge Conditions, tinder” Which Exceptions 60 CIA's. General, Dissemination 
Fong will be ausnereed ve ye Bane aoe Sen, aie 


in PEna ae te 2) above will be pullorlaey ‘only made the following conditions: 
the ‘proposed ‘ecipient Wes ‘need for “the’ publication. -- 


— be Actual or potential advantage to the us Government can be 
x?) petuinke shown , mee Sedan oom we pronase’ Gs pem net le em 


Q 

‘ whe 
‘ds 
aN Ce ‘The coenaaed sdiedendnation can be accomplished without” 
Ys semberEas sien, to the US. Mover ve pn ee dae 
ead on ‘ 
NI 


ae the erepoued: ‘dissemination conforns. to eeieuid shea policies 


| 
i 
{ 
- eS "-Rcouptiions 6 ctats general. dissemination ‘policy. as stated 
2 of, the, State~Defense, ‘HMilitary Information Sontrod. Committers 


ie Procedures Ee : bpbaining authorization of gxcentlons 


on = pitone “bo. Cts. ‘general: dis— 
" semination poly as ‘stated: eee ache will ba. routed, to ‘the 


pravove: individuals, or: organizations. 


; 
: * 8 
uN Aor oo 


ay ~The folowing desp tions to ors 
as Stated in paragrayh 2° avove 


-huthorized exceptions i CIA's. General Digsonination Policy: 


SEcraiT 


29K1A 
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ADMINISTRATIVE TST 
NO. 7 Set se 


SUBJECT: Preparation of ClA-produced Intelligence Publications and 
Intelligence Information Reports, 


RESCISSIONS: ae es Instruction | dated 7 December 
a LOE . a . 
b. General Order FM dated 21 July i9h9. 


RSFERSNCE: Administrative Instruction J aatea. 


(same date as this new Administrative Instruction inn 


» an accordance with the provisions of the Natianal Security Act of 
1947 (Public Law 253),,.211 Cla-preduced intelligence publicatious and 


“intelligence information reports: will be so prepared and edited as to 


eliminate the danger of disclosing covert or semi-covert sources or 


* . methods, 


ale Intelligence Publications — 
bambi casi = Aaah bit oak cova 


The form of ClA-produced intelligence publications will be as 
determined by the producing office, after consultation, when necessary, 
with other offices and staffs as are appropriate. 
Lie Intelligenoe Information Reports 

cnet ee erat 


a Forms: 


The following forms will be used by producing, offices in the 


preparation of CIA intelligence information| reports. 


7 ae ‘Form No ‘ 5i-ha, ‘Taformation Report, revised September 19),8— 
_to be used by the Office of Special Operations: for unevaluated 


intelligeneé information reports. These ‘reports will be reproduced 
on yellow paper. 


be Form No. 51-18, Information Report, revised December 29):8-— 
to. be used by Contact Division, Office of Operations, for twnevaluated 
intelligence information reports... These reports will be reprodueed 
on pink paper. w . -* 


C 


oo28R000100020023.7. 


ae 
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fe Explanation of Items on Forms: 


The producing office will complete each ‘form in ‘detail as indi- . 
cated below: ; 


&e Country: 


Show the country +6 Which the information pertains.- 


b. Subject: - 


Select and PULL in the ued most | desoriptive of the { 
information sontained in the report. 


te ” 


©. Place Aequirea (Form 51-ha and B1-hB only): 


25X1A 


do Date Acquired by Source (Form 51-hB way) 


Specify the date on which the information was eollected in 
the field by the original source of the information. 


@. Date of Information: 


State the actual date when the even or events reported on 


} 

| 

“took place. | 
] 


STATSPEC.. . 


o- Bs Where Published (Form 51-c only): 


Indicate the country’ and ‘Gity where the information Was 
originally’ published or broadcast.’ 


i Date. Published (Form 51-Le only): 


x2 


wo, 


~Inditate oe date of the original publication, or issue of 
the document, ‘or date of the p Pr oadoae ts | 


4 
wit 


STATSPEC; 
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ae “Language (Form 51-0 enly): a a. os 


Indicate the language in which the material was originally 
published or broadcast. 


ko Collection Directive Number: - 


Enter the CD number to which the information report pertains. 


Le Date Distributed: a 


Date on which the report is distributed by the Central Intelli- 


gence Agency. This space will be left blank by the originating office 
and will be completed by the Office of Collection and Dissemination. 


m. ‘Number of Pages: 


Entor the total number of pages comprising the report. 


ne Number of Enclosures (Forms 51-l4 and 51-8 only): 


Enter the total number of enclosures to the basic report. 


In addition, the enclosures will be identified by a listing at the 
end of the report. This listing will be as brief as possible. 


Each enclosure will be marked with the same symbol as on the listing. 
Abbreviations will be used whenever practicable, 


or Sapploient to Report Number: 


If the report provides additional information which supple~ 
ments or changes a previous report, the originating office will 
indicate this by inserting in this space the report number of the 
previous ws or reports. 


“ De Grading of Bource by Office of Origin (Forme 51-liA and 51-LB 
only): 


- The originating office. will mark the. appropriate box from 
‘knowledge of and experience with the source oom which the report 
was dorivede... ar ‘ ie te ; 1 


qe. Collector's Preliminary Grading. of Content (Form 51-lA only): 


This will be accomplished by the originating office and will 
be the grading which is furnished by the original source of the infor- 
mation. 

SECKET - 
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r. Souree's Opinion of Content. (Form 51-8 only): 


_ Thid will be’ accomplished by the originating office and 
will be the grading which is furnished by the original source of 
the information. 


(1) This section will be accomplished by the originating 


office and will serve as a description of the source enabling the 


analyst using the: BGOORS to eveduete the source's Dreponterton of 
the information. 


(2) The originating office will take action to ensure that 
sources are given necessary security protection without. rendering 
the report useless by suppressing information esséntial to evaluation 
by users. 


(3) When possible, in the light of known security require- 
ments, reporting offices will furnish a description of the source, 


including factors affecting his objectivity as a source, specify how 


the source got his information, and describe or identify sub-sources 
of the reported information. 


(4) When the source is documentary, identification will be 
made by brief title or short description of the document and its 


, character, 


‘te Body of Revor tr Bat : a ee 


This will contain the information as edited and prepared for 
dissemination. If the report requires more than one page, only the 
first page will be prepared on report forms. Succeeding pages will 
be prupared on blank duplicating masters with each page appropriately 
classified and numbered consecutively. These pages will contain the 
proper report number in the upper iene anes Borner s as seabed in 
paragraph 2.je, QDOVE » - 


‘Ue Tadionti on of Distribution: 


' (1). The rapes forms contain a box at the ubton of the 
form for distribution. The Office of Collection and: Dissemination 
will indicate such’ distribution, by means of "X" marks in appropriate 
boxes, in accordance with the provisions of mae reference. 


(2). Form 51-la presided a second aPstvt outed box at the 


bottom: of the form for. internal 0SO distribution. This distribution 
box is for use by 0SO only and is not to appear on copies Deepaned: 


from the master form which are disseminated by OCD. 


*, 


BR000400020023-7.~ 


au 
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The producing office will assign to each report its appropriate 
security classification and will appropriately stamp those reports 
which aro for CIA INTERNAL USE ONLY or for LIMITED DISTRIBUTION, 
according to the provisions of paragraph 9. of the reference. 


Li Evaluation: 


The Office of Reports and Estimates and the Office of Scientific 
Intelligence will prepare evaluations of all intelligence information 
reports. When practicable, these evaluations will include opinions 
of analysts in the IAC agencios as to the value of such reports for 
départmental intelligence purposes. ‘ The Office of Collection and 
Dissexination will endeavor to obtain, from requesters outside of 
CIA, evaluations of reports prepared in answer to their specific 
requirements. 


5. Diss emination: 

Intelligence information reports will be disseminated in accordance 
with the provisions of the reference. They will be distributed im- 
mediately after their preparation, without waiting for ovaluation 
of ORE and OST. Evaluations by ORE and OSI will be submitted to 00 


and OSO as soon thereafter as possible, but will not be disseminated 
further. 


R. H. HILLENKOETTER 
Rear Admiral, USN 
Director of Central Intelligence 
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4 a rdination. meeting will be held at 1000 hours 19 April 1950" in. 
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. Latin (Os 
ea eeree 1950 gO 
MEMORANDUM FORs 0 yy ie oe 65° | 
a tk . Pie Mase Me, : ‘ oC a re a rs a oe* 
FROM: |. Management Officer mas Onde a eee cone 
SUBJECT: © “DPrafts of Administrative Instructions [xy jv? 


le Le “There is reproduced below drafts of two proposed Administrative 
nstructions pertaining to operational aspects of Agency activities.‘ 
%. In order that final action may be’ éffected at an early date, 

“pata Spqtc SOOT TERME RHO paiement a 


com 2519 M Buildinge” It 1s requeste “thatrepregentatives of your office 
attending the meeting be authorized to effect. final actions ° 


| a ctiudh Ong | 
ae OO/6@. Waves : 
ADMINISTRATIVE INSTRUCTION = > “aahehs 4 


NO. 


SUBJECT: Dissemination of CIA-produced Intelligence and Intelligence, 


Information. 


dated 22 August 1946 | - 
dated 9 June 1947 - 
dated 7 December 1948. : 


RESCISSIONS: ae Admin. Instruction 
‘be Admin. Instruction 
co Admins Instruction 


: de Admin, Instruction | dated 15 duly 1947 ~ : 
Be General Order dated 21: July 1949. -° on ae ie 
REFERENCE: Administrative Instruction MEME dgtcd = = 
“(same date as this new Laministrative Instruction io A) 


le: Purpose: 


-The purpose of this directive is to state the policies and proce- 
dures governing dissemination of CIA-produced Intelligence and Intelligence 
Informations | van 


2e “Definitions: 


a.  CIA-produced Intelligence consists of intelligence publica- 
cations prepared by any evaluating component of CIA ("finished intel- 


ligence") « 

De CLA-produced ‘Fetskieeeres Information consists of imbothesence 
. ‘. ae > "ad Aa! ov beet» 
information reports prepared by any ime component of CIA ("raw 


Thane ie tt et Ente t ert  n 


information"). 


et 


lav Lull heen 


SOE EEE PIE PEST SL 


Cig “om . : 
y ne a 


oa 


Se Dissemination Policys 


cs 


Sree ener ee 


ble for the formulation or execution of national pOLue ys 


pients: 


The Director of Central Intelligence has also authorized the 


EYE LSPS ERTS ETE EE Ea AS 


supplemental distribution must always be personally directed 
the Director of Central Intelligence prior to dissemination. 


5e FPublications Distributed to Recipients through OCD: 


Qe NIS Publications: 


De Other Publi cations: one so a 


“ae 


clearances 
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of intelligence information direct to using agencies by 00 and 0SO when % 
nood is urgent or when special security considerations make it inadvisable 
| to use normal dissomination ‘chanviels: . Tn all such casés, the producing 

, office will inform OCD of such dirvct distribution and, when appropriate, 
will deliver to OCD additional copies for distribution to other authorized 
{ 

| 

| 


It is the policy of the Central Intelligence Agency to disseminate 
ClA=-produced intelligence or intelligence information on a need-to-know 
basis to those officials of the United States Government who are responsi-, 


» 49 -Publications Distributed by the Producing Orri ce pinee to Reoi~ 


The Director of Central Intelligence has authorized the direct 
distribution of. current. intelligence and intelligence memoranda by ORE. 
and OSI to certain recipients specifically designated or approved by hima 


distribution 


recipients. For current intelligence and intelligence memoranda, such 
or approved by 


The dissemination of all publications: produced under the NIS 
program is determined by the Interdépartmental NIS Committee under the 
Chairmanship of the CIA member. If, in dissominating CIA-produced' 

NIS materials, departure from tho general -dissomination policy is 
dosired, the procedure directed in paragraph 7 below is to st followed. 


A. 


For each publ icatin- ar report Senge ain those nonbioned in 
paragraphs 4 and 5 a above, ‘the prodticing office will recommend to 
OCD an appropriate distribution list, based on the need=to-know 
principle. This list may be either a standard distribution list 

(for. cortain recurrint publications and reports having regular reci- 
‘pients ) or a specific distribution list (for publications and reports 
having no‘standard distribution). The Office of Celleoticn and Dis- 
semination will ensure that the recommended lists are"in accordance 
“with CIits general dissemination policy or approved exceptions -there+ 
toy and with tho Central Intelligence Agency's: security rogulations 
as intorpreted by the Inspection:.and Security Steff. Requests or 
recommendations for supplemental distribution of CIA-produced intel- 
ligence and intelligence information will be routed to the Office 
of Collection and Dissomination for coordination. Such coordination 
will include reforral of each request or recommendation to the produc- 
ing office for comment and _ tho Inspection and Security See for 


x 
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| 

i 

; ed. Physical Distribution and Storage by OCDé 

E The Office of Collection and Dissemination will be responsible 

E for performing the physical distribution of all publications and y 

I reports, except as noted in paragraph h above. For this purpose, \@, 1 atl 

; the publishing or producing office: will deliver to the Office of ned 
Collectidn and Dissemination a sufficient number of copies of each Yee 

: publication or report to implement the initial distribution list ra 

i and to stock for supplemental distribution... The Office of, Collection 

_ and Dissemination will maintain such surplus stocks and “will keep 

; appropriate distribution records and stock inventory records. 

6. Conditions Under Which Exceptions to CIA's General Dissemination 

Policy will be Authorized? oe : 

k Ere ye ees Ure ne . oe <r . 
Exceptions to CIA's general dissemination policy as stated \ 

i in paragraph 2 above will be authorized only under the following conditions: \ 


a, The proposed recipient has need for the publication. 


\ 
\ 
b, Actual or potential advantage to the US Gavernment can be | 
clearly shown to result from the proposed. dissemination. _ 4 : 
4 


Ce ‘The proposed dissemination car be accomplished without 9" 
\ embarrassment to the US Government, | - 7 A 

de The proposed dissemination conforms. to established policies / 
‘ of the State-Defense Military Information Control Comnittee. 


7. Procedures for Obtaining Authorization of Exceptions: 
th 


SRR Stee ene STR ees emnenren eran renee barren rod 
a. 
= 


_ Requests or recommendations for exceptions to CIA's general dis 
_Semination policy .as stated in paragraph 2 above will be routed to the 
producing office for comment as to such releasability, based on the consid— 
erations listed in paragraph 6 above,..A justification or negative response 
will then be forwarded by the producing office to the Inspection and 
Security Staff, when necessary, for conment, The producing office will 
then subinit :the request or recommendation, together with. all. dupporting 
-papers,. tothe Director of Central Intelligence for approval or disap 
proval, except that- the Assistant Director for Collection .and Dissemination 
is authorized to approve or disapprove the dissemination of RESTRICTED or 
UNCLASSIFIED publications and reports ‘other than’ NIS publications) to US 


a 
‘ 
af 
“h 
a 
mr 
i 
d 
A 


SEE AIS UN TSS Bor Oe es ere inary sce Seioveenrroermprs: 


private individuals or organizations... .. . a a 
eee are ss ie , : 4 

ie as guste i ude Senin lt eae Bee eas ‘ a 
& Authorized exceptions: to CrA's ‘General Dissemination Polic 4 


aso 


The following exceptions to CiA!s general dissemination policy 
as stated in paragraph 2 above have already been authorized: 


aduan) ral a) 
SLCRAT 
eww peter pening me metiene atu en ' a . sry _ sie : , 
aes Er aH TERRE rey RE PRE TTETARRRRe prmere! «| 
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Ce : Lod 
oles 


a The dissemination “to, cettain ‘foreign. governments of classi- 
fied intelligence publications produced under the NIS program, as: 
authorized by the’ cea ce ih ee NIS VOGEL URES Sou aus ORE 
Chairman. - 

‘be  The- dissemination to: cer'taan foreign governments of certain 
Classified. intelligence publications (othér-than NIS publications) 
prepared by the Office of Reports: and Estimates, tHe Office of 
Scientific Intelligence, wale the Office of Special Operations. 


i 


d. The dissemination of certain unclassified ‘intelligence infor- 
mation reports prepared by OSI to certain'US private individuals 
and on ganiz ations» a 
Pe Addi tional. Provisions for. Sensitive Intelligence Information 
Reports: 


‘ 
e 


a If ib is necessary, in the interest of source protection, 
to withhold ClA=produced intelligence information reports from ors 
or more of the IAC agencies, such reports shall be stamped CIA 
INTERNAL USE ONLY: and shall not be transmitted or disclosed ‘to any 
agency Subedde of the Central dite Licence Agency. 


y eg nie ‘ 
rr 


De ClAsproduced intelligence information reports of special 
sensitivity, which must nevertheless be | disseminated to IAC agencies 
on a need=to-know. basis, shall be stamped LINITED DISTRIBUTION, shall 

be in a separate report serics,. and shall be delivered not to IAC ~ 
reading panel units: but-to specific officers’ ‘within each agency, as* 
designated by the producing office. Such reports’shall also bear 
the notations: "This report is for the information of the following 
‘officers only: (list of names ) . It will ‘receive. no ‘further: dissemi~ 
nation, cither writte ror ora al, without the: coneutréence of the Central 
Intelligence Agency, through the’ Assistant Director for Collection 
‘and Disseminatiori.! 


my 
‘ 


Ce imevalusted er iieveduada ‘intelligence information reports 
will normally be disseminated only to IAC agencies, unless the report 
is unclassified or, wif. classified, provided, that. the producing office 
concurs in such dis semination, with or without additional editinge 


ii Peta BS 
BW we oa 


Re H, HILLENKOETTOR 
Rear Admiral, USN 
Dnrector of Central Intelligence 


CRORET : 


H 
* 
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'\ ADMINISTRATIVE INSTRUCTION 6 : os 
NO. 3 oy : : a : ; 


SUBJECT: Preparation of CIA-produced Intelligence Publications and 
' Intelligence Information Reports. 


RESCISSIONS: ae Aan idatrative Instruction dated 7 December 
~  1OW8. —_ . , 
b... General Order FB dated 21 July Igho.. 


RGFERTNCE: Administrative Instruction BE dated 


(same date as this new Administrative Instruction 


a 


1 


- In accordance with the provisions of the National Security Act of 
1947: (Public Law 253), all ClA-preduced intelligence publications and 


intelligence information reports will be so prepared and edited as te 


eliminate the danger of disclosing covert or semi=covert sources or 
methods. 
I. Inte Lligence Publications | 

The form of ClA-produced intelligencé publications will be as 
determined by the producing office, after consultation, when necessary, . 
with other offices and staff's as are appropriate. : 


Ld g Intelligence Information Reports 
1. Forms: 
The following forms will be used by producing offices in the 
preparation of CIA intelligence information reports. 


ae Form No. 51-lA, Information Report, revised September 19);8— 
to be used by the Office’ of Special Operations for unevaluated 
intelligenve information reportse These reports will be reproduced 
on yellow papers. a eS 


b. Form No. 51-lB, Information Report, revised December 1948— 
to be used by Contact Division, Office of Operations, for unevaluated 
intelligence information reports. These reports will be reprodueed 
on pink papere eas , 


SECRET 
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i The producing office will complete each form in detail as indi- 
y cated below: : 
' a. Country: 

i Show the country to which the information pertains. 

a 2 Se 88 

} 


b. Subject: 


Select and fill in the subject most descriptive of the 
iuformation contained in the report. 


25xX1A ot 


—25X1A 


ave Acquired by Source (Form 51-3 only): 
ee ee ee 


7 Specify the date on which the information was collected in 
‘ the field by the original source of the information, go 


@. Date of Information: 
po ee ee ett 


, State the actual date when the event or events reported on 
a: S took place, 


Indicate the country and éity where the information was 
originally published or broadcast. » : 


Indicate the date of the original publication or issue of 
the document, or date of the broadcast. , 


SECRET 


: 
ae 


= 


Fs ade se EE 


romeo 


PTATSPEC 
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ae 


ate, 
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eer 


ie Language (Form 51-o ‘only):. i Atig, Pes, SOE «og 


Indicate the language in which the mapersel Wee originally 
pubsasnod or brondcast, 


Ko Collection Directive Number: 


Enter the CD number to which the information report pertains. 


de: Date Distributed: = 


Bes on ee ee distributed by the ‘Contral Intelli- 


gence Agency. -This space will be’ left blank by the originating office 
and will be completed by the Office of Collection and Dissemination. 


Me * Number of. Pages: 


Enter ene total number of pages comprising the report. 


ne Number of Enclosures (Forms 5i-laA and 51-lB only): 


Enter the total number of enclosures to the basic report, 
In addition, the enclosures will be identified by a listing st the 
end of the report. This listing will be as brief as possible. 
Each enclosure will be marked with the samo symbol: as on the listin;. 
Abbreviations wets be used whenever peaeriea tee ; 


O« Supplement to Report Number: HY choi 27, oS! fy att 


If the report provides additional information which supple- 
ments or chenges a previous report, the originating office will 
indicate this by inserting in this ‘space: the Hepory umber of the 
previous reer or reports. - 


» De Gradin of Source by Office of Oetetn (Forms 51-lA, and 51-13 
only ys 


2, The Brieiunenns office will marie tie canpopeiats box. from 
knowledge: of. and: papericnes we the source peo Wet ee the report 
was derived. --. 1 % a 2 ai 


ge Collector's Preliminary Grading of Content em 51-lA only): 


This will be accomplished by the originating office and will 
be the grading which is furnished by the original source of the infor- 
mation. 
SECKET 
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ry. Source's Opinion of Content (Form 51-lB only): 


-- @his will be accomplished by the originating office and 
will be the grading which is furnished by the original source of 
the information. 


TI SORT ERTS 


$s. Source 


(1) This section will be accomplished by the originating 
office and will serve as a description of the source enabling the 
analyst using the report to evaluate the source's presentation of 
the.information. 


TTR! 


4 


(2) The originating office will take action to ensure that i 
sources are given necessary security protection without rendering 
the report useless by suppressing suformation essential to evaluation 
by userse . 


(3) When possible, in the light of known security require- 
ments, reporting offices will furnish a description of the sources : 
“qneluding factors affecting his objectivity as a source, specify how : 
the source got his information, ond describe or identify sub-sources | 
of the reported information. = 


(Li) When the source is documentary, identification will be 
made by brief title or short description of the document and its 
character o 
“te Body of Report: , ; 

é. . This will contain the information as edited and prepared for 
Gisseminetione If the report requires more then one pages only the 

first page will be prepared on report forms. -Succecding pages will 

be prepared. on blank duplicating masters with each page appropriately 
classified and numbered consecutively. These pages will contain the 

proper report number in the upper right-hand corner, as stated in 

paragraph 2.j., above. . we . 


ees : : s 
eg STD SISAEREPIER RASS TP A a EE TEP EE TROT TT 
= t 


form for distribution. The Office of Collection and Dissemination 
will indicate such distribution, by means of ty" marks in appropriate 
boxes, in accordance with the provisions of the references ; 


\ 

| 

{ 

| 

(2) «Porm 51-liA provides a second ai stribution box at the 

» bottom of the form for internal OSO distribution. This distribution 

box is:for use, by 0SO only and is not to appear. on copies prepared | 

from the master form which are disseminated by OCDe > ; 
| 
{ 
1 
4 


? 


oe rid | SECRET 
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30 Security Precautions: 


The producing office will fssign to each report its appropriate 
security classification and ‘1 appropriately stamp those reports 
. which aro for CIA INTERNAL J} SE ONLY or for LIMITED DISTRIBUTION, 
: according to the provisiond of paragraph 9. of the references 


| lh. Evaluation: / 

The Office of Reports and Estimates and the Office of Scientific 
Intelligence will prepare évaluations of all inte JTi gence information 
reports. When practicable, these evaluations #11 include opinions 


i} 
y 
A of analysts in the IAC agencies as to the valde of such reports for 
departmental intelligence purposes. The Office of Collection and 


Dissenination will endeavor to obtain, fyém requesters outside of 
CIA, evaluations of reports prepared inp’answer to their specific 
requirements. 


5. . Dissemination: 


Intelligence information reports will be disseminated in accordance 
with the provisions of the references. They will be distributed im- 
mediately after their prepargtion, without waiting for evaluation 
of ORE and OSIe Evaluationg by ORE and OSI will be submitted to 00 
| and OSO as soon thereafter /as possible, but will not be disseminated 
| | further. 
| 


R. Ha HILLENKOETTER 
tee 2, Bl Rear Admiral, USN 
a Director of Central Intelligence 


Cir cin ta ; | 
Wet Val a : : 
i 
X 
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; eo AD a 


STATINTL 
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STIS P SL ee 


Tye run off 
; a8 
rae of this, but Hece pens 
n page to other Orficeg 
- You think it desir 
eae them out before Paice 
Ng - rather than &t the nae 
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CONFIDE 


18 April 1950 Hy 


MEMORANDUM FOR: MANAGEMENT OFFICER 
FROM: §=Asststant Director, OCD 


SUBJECT: Drath of Aduiniptrative Ingtruc , 
roviued. tton 7 


i. OCD da ohiiged to dissent from the aubject draft. 


2. Chief reason ior the dissent is that draft 
though 1¢ doca not propose torking procedures Sind different 
from those now being used, doce formalise x retlcsl chaage 
in dissemination policy, It charges cach office with aking 
its own Sieseminution policy — without regaré to the policies 
of other Offices ~ und io effect yould place upon the Direc- 


ga the onus of reconciling aL divferences on this 
8Co fo ‘ 


3» OCD believes toat the agency 5 co: 
chirge one Office with Se Sraisey cor ack 2 Qu. 
menting a coberent dissemination policy for all Gla publi-~ 
cations except toose very fer which €enuinely require special 
treatment, The policy sbould be flexible enough to meet day. 
to-day needs, and 1% goould be implemented ith dus regard 
for the daywtowdsy wishes of “the producing Offices, But what 
is everyone's business is no~one's business, amd there should 
be u single Office responsible io the Director for geeiag to pM ag 
1% that Cia hes a coherent and consistent dissemination Policy : 
that tis policy 49 effentively iaplenented, and that 4t makes’ : 
- best beter arr possible between tac conflicting variables: 
of other agencies. Sriey. crayon 


SCH PEP ET) 


he J ES Commencior ‘tuat each Office be iny 

25X1A : : 

prepare lis om redraft of : ~~ 
ang that ins several drafte then be submitted to coaps for 


study, Integration, and final recommendation to the Darector, 


25X1A 


JAMES He ANDEEES 


STEN UAE a SS ee re 
: * s Nia gan EHTS 


8 1-00728R000100020023-7. 
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CONFIDENTIAL 


48 April 1950 


MEMORANDUM FOR: RANAGENENT OFFICER 
FROM: Assistant Director, OCD 


SUBJECT: Draft of Adtinistrative Instruction en 
revised. 


1, OCD is obliged to diauent from the subject. draft. 


2, Chief reasan for ths diasert is that the draft, . 
though it does not propose working procedures veTy different 
fro thoga now being used, dova forsalize a radicel change 
in diasemination policy. It charges each Office with making 
44s on Gaesemination policy ~ without regard to the policies 
of atinx OFfioes - and in effect vould pluce upon ths Direc~ | 
toc blmgelf tie onus of reconciling all differences on this 
gcor'b. 


3. OCD bolievas tat the Agency shoula continue to 
cherge one OFfice with resgonsibiliw for shaping and inple- 
menting & corexent dissemination policy for all GIA publi- 
cations except those vary for vitloh genuinoly require special 
treatment. fhe policy abould be flexible enough to meet duy~ 
to-day needa, and it should be implemented aith due regard 
for the day-to-day wishes of the producing Offices. But whet 
iy everyone's buginess is no-one's business, and thers shevid 
be a single Office reagousible to the Director for seoing to 
it that CIA nas a coherent and consistent diascuination policy, 
that this policy is effectively japlemented, and that it makes 


the best compromise possible between tae conflicting variables: | 


1) ssourlty, 2) internal neods af CLA, sca 3) legitimate needs 
of other agencies. . 


Ae It BO that each OfPice be invited to 
: “tie own redraft of Adninigtrative Instrustion I 
nod that tne several Grafts then be submitted ta COsPS for 
study, integration, and final recommendation to the Director. 
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} wet SECRET . A hy 
E 2 DRAFT = L5\December lo¢9. OC / 
Po, i] ; Se, OS¢ | 
i MEMORANDUM FOR: Assistant Director for SclentificIntelligence 
\ i te Arf Atel 
i ' FROM: Management oftheer Bone re oa aed 
: gpo 0 
SUBJECT: Draft of iain pire Instruction @ Dissenination fe) A hak 
CIA~produced Inte¥Ngence and InteTligence Information, a eee 
FCW 
ees “atheye is\reproduce below a waa serrata Administrative In- fb! typ 
struction concerning diss Sieodueod eo reg ones and intelli-~ \ tat 
| gence information. ; Seeing sect : Line ‘ 
i : a \ 
‘2 on of’ merry Acne i tructiong“inel comments . E 
received by this the provdminary drafts aide 2, 
during November , Dye ; 
| 3. The ivé Dhstruction vo MM  w | 
are. included in this drafts .“The collection aspects of is Instruction are. 


covered by/NSCID Noe 2, and” existing policies of” the Agenty. ° 


46 Request that yo forward your pear A or concurrende to this of- 
fice ys; 30December 1949. y ; 


ie a : 
a ILLEGIB 
ADMINISTRATIVE INSTRUCTION. «= (et Te A 


SUBJECT: Dissemination of CIA~Produced Tntel ligenes ‘and. geet Tdtorvnes 
tione 


ated. 22 » August Lose 
ated g dune 1947 


RESCISSIONS+. Admin. Instr. 
Admin. Instr.’ 


RATA TER EE, aR 8 Te tI 


REFERENCES; General Order dated 21 July 1949 oes a - 4 
: - / Admine- Instr. , dated’ 7."Decenber 1948 ° ; a ae ‘s 

le General Belaey ees z F 4 
" ten naam ete wow. oo be: 
oq 

&e Itis the general policy of the Central Intelligence Agenay not to dis- B 


close or furnish the contents of ‘CIA-produoed intelligence. or. “ine 
formation to individuals or organizations other than those of the United States 


AP PRA SIS, a ae 
+ 


Government's lied ale ‘to Paid, eT. Reguiee” ets Papeete at the Ditty a 3 
fd i : Be * 
ed. Foe Release 2004 iMtRDPS ‘00728R000100020023-7. = : 


alae. 


"STATSPEC 


ee a a ey re eh BCD PRESSES 
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: -ponent of CIA, 


@ publishec, cra ed produ 


Qe CIA~Produced Intelligence: 


Se Approved Exceptions to General Policy 


‘ae Certain classified intelligence .produced under the National Intelli- 
gence Surveys’ Program which the Office of 


\ 2 


authorization, disseminates to foreign governments. 


policies of and with certai 


Intelligences 


be OCD, in carrying out such-d 


a 


tollig 


Inspection and — Staff. 


of General Order 


tions | 


if % 


classjfed intelligence informatio 


Ce “Certain 
i Sehontiric 
e@ individuals 
. i oe 


saat 
aes 


Longe “Yates 
AGE otto hd , 
~s 

AM £K 


Anef: 


ODE 


for dissomination of intelligence , 
and setettrgeres information rolating. to the national security rests with,. | 
‘the Assistant Director for Collection and Missemination,- under ‘the overall “ 
n specific excopbions,of the Director of Central 


Reports .and Estimates, by prior - 


Strer..the intellige ne~producing com- . 


2 


blications whi6a the 
Gion, geéeonin Hes. to... 


issemination, will, be guided by existing 
security policies and will utilize as required the facilities of ‘the Chief, 


OCD will further be guided by the provisions 


5. Dissemination within the United states Government. _ 
: ST LE Te eR 


‘Be OCD, in collaboration with the producing office and after coordination 
with I&88, will publish a standard distribution list for each recurrent cate- 


gory of ClA-produced intelligence or imtelligerese information. 


« 


on me 


1 


SECRET - 


f 


Administrative Instruction Noe, and this Instruc- 


” 


ILLEGIB | 


1 
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ye 


\ 
weg SECRET 
yr’ re 


v ae 8 
CP @. Initial dissomination of the recurrent items will be dictated ‘by the 
standard distribution list. The aie e+ ee 


. be Supp lemontal dissemination will be in rosponse to specific requests. 
authorized by the Director of Central Intelligence or by the Assistant Direc- 
tor for Collection and Dissemination in collaboration with the producing of- 
fice and with I&ss, . Stee 


6s Dissemination to U, S. Citizens or U. S. Organizations other than U.S, 
Government 


. Ge Proposed dissemination of ClA“produced intelligence or imtolliperce 
information classified. "Gonfidential": or higher must.bg.approved by the.Direc- - 
tor of Central Intelligence. OCD will collaborate with the producing ‘office. 
and will coordinate with I&8S prior to submittal to DCI. BH, eee 


be . Proposed dissemination of CIA-produced intelligence or iméettrperte': ° 
information classified "Restricted" or unclassified must be approved by the . 
Assistant Dirsctor for Collection and Disseminatione. OCD will collaborate 
with the producing office and will effect coordination with DCI, I&SS, and 
tho Legal Staff when necessarye — 


Co <All proposed dissemination must comply with the following conditions: 
(1) The proposed recipient has ‘need for the material. 


(2). Clear existing or potontial advantage to the United States Govern- 
ment can be shown to result from tho proposed dissemination. 


(3) The proposed dissemination can bo accomplished without embarrass 
mont to the United States Government, the Central Intelligence Agency, or 
responsiblo CIA officials. 


«, Dissemination 


to agenpies of foreign gover 
approval of, the/DCI «de 


dr conformafice with State - 


Defense Military I ontrol Committee policies before 


to the DCI. 
R. Physical Reproduction 


CR -Intelligence~producing components of CIA wilt coordinate with Adminis- 
trative Staff to @nsure that the required number of copies of their respooctive 
intelligence products ore in appropriate form and in sufficient quantity to 
fill the needs of the current distribution list, sufficient quantities for 
stock, and supplemental distributions 


= red 
SECRET 


RR ISTS LE 


Jy TR uate an ge i 
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SECRET... 


9.. Physical Distribution 8 89M Oe 
V6 ‘7 
OCD will ele the physical distribution in accordance with. current 
standara™” ‘distribution lists: and authori zattons. for the supplemental, distribu- 
tion’: of ae Ltioms ck ee Nee Saad ae a ee 


Popo 


be OCD will maintain: 


oe. she _(k)> Surplus. stocks for! rvbnidbad: items..of finished - intelligence “as 
ee heise. : 


(2) stock inventory’ records for items of. ‘published finishdd intel-. 
“Lgenco materials he ld tie: Lope eee aa re bution. 


10. Begs seins of Requests °° ee Tee wie FY ie oe 


@e OCD will ‘process ‘requests for CIA=produced intelligence ¢ or ingetiisence 
infor ation in accordance with the provisions of this Instruction, or will Pree 
pare a suitable negative: TE SPOnse » _ ; Ba, i. Ae aah hes 


| FOR THE DIRECTOR OF CENTRAL INTILLIGENCH: ° 


pilin ety 
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ocD ORE 


ie | CONCURRENGES: - DRAFT OF ADMINISTRATIVE INSTRUCTION [i 


Admin Staff : OPC 


Date Sy aus 


OS 0 .  I&Ss 


Da te 


| | | Legal staff 
| 
| 


Te eeneeneeereeee reste ne rere pooner npr reseaeeeppty 


COMMENTS : 


No comment : 


Willard Machle 
Assistant Director, OSI 


a5 


SECRET 
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a ; et : 
ED RESTRICTEL } CONFIDENTAAL "SECRET ) 


UNCLAS AF ! 
2 SUSENDER WILL CIRCLE CLASS,. (CATION TOP AND BOTTOM) 


CENTRAL INTELLIGENCE AGENCY 
OFFICIAL ROUTING SLIP 


oa 


C npprovat LT INFORMATION L_] sienature 
[TATION [1] birecT REPLY [] RETURN 
C7 Teomment [—“Tpreparation oF repLy <1 pi sparcy : 
[Ieoncurrence [~~] RECOMMENDATION = [__] FILE 


REMARKS: ae g g Uh si ala Ae dh - | 


SECRET CONFIDENTIAL RESTRICTED U LASSIFIED 


FOBM NO. 


‘| sep 1947 30-4 


t 


iv REP81-00728R000100020023-7 oe 
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es erue as FORM No, 84 P “ ScCRET | : oes E ( | 
: Office Memorandum +» oxrrep stares GOVERNMENT 


TO ? Acting Exeoutive DATE: }) May 1950 


FROM : Management Officer | : 


¥ " 


SUBJECT: Administrative Tnstruction ie Dissemination, | f 


5X1 A 1. The attached Administrative Instruction | subjects i 
Dissemination of CIA=Produced Intelligence and Information, has been 
fully coordinated with all interested offices and staff sections, 


2. Certain comments received have been incorporated in the 
Instruction while others have been left out. All comments received 
are attached for your information. 


3. Recommend signature and publication, 


Attachment: Admini strative Instruction 
with comments. 


ON i a i, a 


OTe) ee en ae eS ey te a nek 
ec DP 00, Ales ie ams: fy 


~~ 


5 


eae 


FP tyutkd Onn 69 aio Dies ie ae 
WWE A tis (cm agen) evr cheGed 


“t 
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Spd a #19532 

; Coordination Page DRATT ” 

pc eet fee, et case eat Mae eg APR 1950 ‘ 

' Seas TO: Management officer DLTE: re ees | 
FROL: Assistant Director, ORB | 
SUBJECT s Draft of sont aistvative Instruction re Dissemination 


of CLA Protuced Intelligence and Inf ormation 


Ae RDN AB TORTIE TA MS PRL TET I 


1, This office congurs with the draft of Adninistrative Instruction 
vo Dissomination of CIA Produced Intelligence and Information, dated 
al april 19506 ‘ 


2, Comments: 


ener BE 
<> 


Re paragraph 3a - delete t's from word surveys. Should read 


25X1A tyational Intelligence Survey Program". 


25X1A 


at the direction of the privileges granted ORE. ORE has 


Re paragraph 3f - the exceptions stated in points a and co are og 
D + } 


If the authority for these procedures is ques joned, it appears to be 
the responsibility of OCD and the Management staff to request the | 
Director to review the problem. It is not properly. the responsibility 
of the producing office which is following such direction. Recommend 
re-drafting paragraph 3f as follows: 


APES ea 


_ 25X1A 


TEN 


i 


NocpD and the Management staff will review exceptions set en 
\ forth above within thirty calender days after date of this instruc= pa 
bs tion and will inform interested offices of the findings and 

reconmendations ." 


Re paragraph 4a - this paragraph is inconsistent in that it 
considers that the DCI has made exceptions to his own policies. In 
reality, points a, b, c, and d of paragraph 3 are part of the... ‘i 
a Director's policy end not exceptions. Recommend that paragreph (Sa be 


i re~drafted as follows: Oe. 


"The responsibility for dissemination of CTA intelligence. 
; “Signature 


fe 
SuCRET 


Mat 
a re ae 


* 
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and information rests with the Assistant Director, OCD, under the fo 
: policies set forth by the Director, CIA." 


: Re paragraph 6 c (1) = this statement does not seem to be a valid 

i CIA policy. It is OpE's belief that in any proposed dissemination to 

i private organizations or citizens, CIA is interested in the advantage ae 
‘ to the US Government and not at all to the recipientsa' need for the a J 
material. Suggest paragraph (1) be deleted. 


Re paragraph 9 a - recommend re-drafting as follows: 


"OCD will accomplish ths physical distribution of CIA produced 


intelligence and information in accordance with current standard <p ; 
distribution lists and authorizations." a 


Re paragraph 10 - recommend that this paragreph be re-written 
to state clearly that only requests for already published CIA intelli- 
gence will be sent to OCDe Paragraph should read as follows; 


"OCD will process requests for previously published CIA 
intelligence and requests for CIA-produced information in j 
accordance with the provisions of this instruction, or will =e 
prepare a suitable negative response. When requests for 
previously published CIA intelligence are received, OCD will 


consult with the producing office before preparing negative 
responses, 


Eanes sn, 


SISSY rd emer teen yee cpaigerwepermmy at ne etn mene ye o 


few THEODORE BABBITT : . ; 


Miia eae eetes atial 


ent 
an 
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‘ : SECRET 
Coordination Page . , DRAFT 2 
LEMORANDUL TO: Management. Officer DATE: 28 April 1950 
FROM: Assistant. Director, OST. : 
SUBJECT s Draft of Adiwinistrative Instruction re Dissemination 

of CIA Produced Intelligence and Information 


1, ‘his office congurs with the draft of Administrative Instruction 
re Dissemination of CIA Produced Intelligence and Information, dated 
21 April 1950. 
' 


2. Comments: | 


25X1A | 
| At the conference which was held to discuss Administrative Instruction 
| it was the clear understanding of the OSI representatives that para- a 
graph 10 of subject instruction pertains only to requests for previously . Hee 
disseminated CIA intelligence or information, ‘and that the paragraph should 
not be construed to involve requests on OSI for the production of | 
intelligence. on 
| a 
| 
“es 
| 
HY . MARSHAL CHADWELL 
Signature 

: 
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SECRET 
Coordination Pago DRAFT 
MEMORANDUL TO: Managenent Officer DATE: 25 April 1950 
FROLM: AD/OOD  & 
SUBJECT s Draft of Administrative Instruction re Dissemination ; 


of CLA Produced Intelligence and Information 


lt. This office coneurs with the draft of Administrative Instruction 
re Dissemination of CLA Produced Intelligence and Infornation, dated 
21 April 1950. 


ee . Comments: 


OCD concurs with the draft as it stands, but sugseststhat 
the following, minor changes would be of benefit. They ‘would 
Spell out a modus operandi for keeping, the exceptions under 
control, and perhaps prevent the confusion which arises when 
one Office claims the DCT hus authorized an exception but 
can show nothing in writing to. support the claim. 


Para 3 f. Add a sentence such as: 


ene, 


COD BE EEE sahaat Crt tepree 


Athe Director's office will—netify—-odb-ef all Ps 
exceptions authorized, gmd-OE6D will maintain a record of pe 
them. a 


: WP? 4, 


¥ ry bt 
Bara 8 Change to: ek out 
; K 9) : 
"Intelligence-producing, components of CIA will advise*” ~ 
OCD of the dissemination which they desire for forthcoming 7. 
publications, sm OCD will arrange with Administrative Staff b, ) 
for reproduction of a sufficient number of copies to meet le q) 
the expressed needs of the producing Office and also.to Seo 
satisfy requirements for reserve stock and supplemental . 
distribution." 


St 9 gh Stat a etn seen lee 

ee : eee Se 
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ae aes 3 pe 
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' Bi chas hi No, 64 | * SEGRE) ; 
Office Memorandum - UNITED STATES GOVERNMENT 


TO + Management Officer DATE: APR 28 1950 


ct ee eer Sd TEE LEE RP te SIT 


FROM : Assistant Director for Operations 


SUBJECT: Draft of Administrative Instruction re Dissemination of CIA 
oe Produced Intelligence and Information (Administrative In- 
struction 


1. Reference our telephone conversation of 26 April, request revision 
of Paragraph 8 of above draft to read as follows: 


The Assistant Director for Collection and Dissemination will coordinate 
with Administrative Staff and the producing office to ensure that the re— 
quired number of copies of intelligence and information reports are in 2 
appropriate form and sufficient quantity to fill the needs of the current ~ 
| Te ee list, sufficient quantities for stock, and supplemental distri~ 
i bution. , 


2e Assignment of responsibility for this function to the Assistant 
Director for Collection and Dissemination was agreed on at the meeting on 
19 April. Addition of coordination with the "orcducing office" is however 
necessary to cover occasional cases in which the office which originates the 
report may wish to indicate special recipients in addition to the normal 
distribution list or to suggest other non-standard distribution for a spe- 
cific report. 
que. a 
Rhee | we ee? ' 
PF aes ye 


ri Geta Ta ih es 


29X1A | 


ORGE G. CAREY 
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SECRET 
Coordination Page DRAFT 


WELORANDUL TO: Management Offider 


ees mae 
FROL: ole gol Aes p ee 


SUBJECT: Draft of Adiwinistrative Instruction re Dissemination 
of CIA Produced Intelligence and Information 


1, This office congurs with the draft of Administrative Instruction 
re Dissomination of CIA Produced Intelligence and Information, dated 
21 April 1950, 


2e Comnents: 


Se 


” 


SUCRET 


ae ee 
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SECRET 


CENTRAL INTELLIGENCE AGENCY 


_. Washington, D. C.. 
ADMINISTRATIVE — ge ded, aes 1950 
NO: | 4s 
SUBJHCT: . Dissemination of CIlA-Produced Intelligence and Informatior: 


RESCISSIONS: Administrative Instruction dated 22 August 196 
Administrative Instruction dated 9 June 1947 


REFEREWCES: General Order [BJ dated_21 July 199 
Administrative Instruction peetig dated 7 Deconber 1948 


Le General Policy 


It is the general policy of the Central Intelligence Agency not to 
disclose or furnish the contents of CIA~produced intelligence or infor- yo 
mation to individuals or organizations. other than those of the United ; 
States Goverment. ixceytions to this policy require specific approval 
of the Director. 


2. Def ind tions : 


a, ClIA-produced intelligence consists of intelligence publications 
prepared by any evaluating component of CIA ("finished intelligence), 


be CIA-produced information consists of information reports prepared as 
for intelligence use by any collecting or reference component of: CIA me 
(Npaw snformation! ), 


3. Approved ixceptions to General Policy 


ae Cor tain classified intelligence ‘produced under ue National 
Intelligence Survey Program wuich the Office of Reports and istimates, . 
by prior authorization, disseminates to foreign governments . 


: 


b. Centain unclassified information and tochn.sal publications 


’ 


~ STATSPEC 


» 
i 


(1) Various press and radio representatives, with Washington, | 
D. C,., addresses. ; Pe oi 


(2) Certain foreign SOveRHMCH UE and international DOGHGE®: 2 


3) ‘Public and private libraries, colleges, and universities 
Genes Library of Congress). 


SE ea carapace ee eee on ene sare - moat St ery cuts 


(4) Amateur radio enthusiasts and commercial radio concerns. 


ae: ay 


bate es 


SECRET 
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Si0Rul T 


ec. Current intelligence and intelligence memoranda produced by 
ORY and Obl, by prior authorisation, may be distributed directly to 
certain specifically designated recipicnts. 


: (1) Supylemental atin will require prior authorization 
of tic Director in each cas 


i" if 
; de Information reports produced by 00 and 050, by prior authoriza- 
tion, may be distributed directly to using agencies when the need is 
urgont or when special security considerations make it inadvisable to 

use normal channels. 


6. Offices malting direct distribution covered in 3c and d above will 
inform OGD and when appropriate will deliver to OCD copies for distribu- 
tion to other authorized sreelolents, 


f, ALL requests for dissemination received from the Presidential 
Staff or members of the Congress will be coordinated with the General 
Counsel prior to dissemination action. 

g, The Assistant Director for Ecisotion and Dissemination will 
secure from the Director's office a revised list of all authorized 
exceytions to the general policy within 30 calendir days after date 
of this Instruction. This list together with authorized changes will 
be currently maintainsd by UCD, ; 


he Authority for Dissemination 


ae The responsibility for dissemination of intelligence and infor- 
mation rests with the Assistant Director for Collection and Dissemina~ 
{ tion, under the overall policies of the Director of Central Intelligence. 


b. OCD, in carrying out such dissemination, will be euided by 
25X1A ; existing socurd ty policies and will utilize as requived the facilities - 
of the Chiet, inspection and Seeurity Statf, OUD will further be 


25X1A guided by tue provisions of General Order HE 2cninistrative Instruc= 
te ion A onc this Instruction. i 


{ 

a 

{ S,. Dissemination within the United States Government 
ee ee 


Coa one a, OCD, in collaboration with the producing office and after 
a ae coordination with 1:85, will publish a standard distribution list for 
each recurrent category of UlA-produced intelligence or informations 


SECRuT - 


Initial dissemination of the recurrent items will be dictated by the 
standard distribution list. ay s ; 
be Supplemental dissemination will be in response to specific requosts 
authorized by the Director of Central Intelligence or by the Assistant 
Director for Collection and Dissemination in collaboration with the | | 
producing office and with I&s5, oa | 
| 
=e | 
| 
| 


epee 
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. SECRET 


6. Dissemination to U.S. Citizens or UsS's Organizations other than 
U.S. Government eae 


&. Proposed dissemination of Cii-produced intelligence or informa=_ 
tion classified "Confidential! or higher must be approved by the Director 
of Central Intelligence. OCD will collaborate with the producing office 
and will coordinate with I&ss prior to submittal to DCT, 


b. Proposed dissemination of ClA~produced intelligence or informa- 
tion classified "Restricted" or unclassified must be approved by the 
Assistant Director for Collection and Dissemination. OCD will collaborate 
with the producing office and will effect coordination with DCI, I&ss, 
and the Legal Staff when necessary. 


Ce. All proposed dissemination must comply with the following condi- 
tions: 


(1) The proposed recipient has need for the muterial, 


(2) Clear existing or potential advantage to the United States 
Government can be showm to result from the proposed dissemination, 


(3) The proposed dissemination can be accomplished without 
embarrassment to the United States Government, the Central Intelli- 
gence Agency, or responsible CIA officials. 


Te Dissemination to Agencies of Foreign Governments within or outside 
the U.S. 


Dissemination of CIA-produced intelligence or information to agencies 
of foreign governments is not authorized, excest with the specific aporoval 
of the Director as provided in Agency Regulation 


cS 
e 


Physical Reproduction 


Intelligenco-producing components of CIA will advise OCD of the dissemina- 
tion which they desire for forthcoming publications. OCD will arrange with 
Administrative Staff for reproduction of a sufficient number of copies to 
meet the expressed needs of the producing office and also to satisty 
requirements for reserve stock and supplemental distribution, 


9. . Physical Distribution 
pe ee . 
a. OCD will control the physical distribution in accordance with 


curreit standard distribution lists and authorizations for the supple~ 
mental distribution of specific items. 


be OCD will maintain: 


(1) Surplus stocks for published items of finished intelligence 
materials. — 
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(2) Stock inventory records for items of published finished 
intelligence materials held for supplemental distribution. * ; 
10. Processing of Requests ‘ 
OCD will process requests for published CIA intelligence and requests 
for CIA~produced information in accordance with the provisions of this 
Instruction, In the event a ncgative response is necessary it will be 


prepared by OCD in consultation with the producing office. 


FOR THE DIRSCTOR OF CENTRAL INTELLIGENCE: 
25X1A : 


| Acting Executive 


DISTRIBUTION: A. 
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“CONF IDENTT: 
22 August 1946 


P) CENTRAL INTELLIGENCE GROUP 


25X1A . Gs I, Ge ADMINISTRATIVE INSTRUCTION im 


INTERIM POLICY AND PROCEDURE FOR 
DISSEMINATION OF INTELLIGENCE PRODUCED BY C. I. G. 


1. This memorandum prescribes an interim policy and procedure for 
the dissemination of intelligence produced by C.1.G. As the new organizae 
tion develops, desirable changes will te made to meet organizational 
requirements.» 


2a The Office of Dissemination will determine what distribution 
will be given to each item of finished intelligence. This will be in 
close collaboration with ORE and interested offices and staffs, and 
subject to special instructions of the Director where high=level or 
sensicive subjects are concerned. Resultant decisions will be recorded 
in Dissem nation Orders published by the Assistant Directer for Dis~ 
semnation with signature form reading "For the Director of Central Intel- 
ligence." The action copy will go to the communications Division of the 
Personnel and Administration Branch, with information copies to the 
Executive Director and appropriate offices and staff, 


3e Physical distribution of items will be made by the Communica= 
tions Division of the P & A Branch, in accordance with Dissemination Orders 
received, The Communication Division will maintain appropriate records and 
pending further instructions, will maintain storage of surpluse Report 
of completion of distribution will be made to the Office of Dissemination, 


4e Until the Branches of the Office of Dissemination are organized 
with sufficient personnel funetion adequately, there should be no 
material change in the present procedure for preparation of material in . 
be final form and disseminatione ORE should continue to complete and publish 
the required copies of its finished intelligence and deliver them direct to 
a - Central Records for distribution in accordance with existing instructions, 
if The Office of Dissemigation is prepared to issue necessary Dissemination Orders 
be but is not yet prepared to receive intelligence materials directly from the 


ORE. 


5e In general, all items of intelligence produced by C.I.G. will 

E i be disseminated within C,I,G, to the Director, the Executive Director, 

the Chief of ICAPS, the Assistant Directors, and the Secretary, NIA, 

in order that such may evaluate the adequacy of CIG intelligence as 

applicable to his office and the agenciese Exceptions wikl be those 

specific high-level studies for which the Director gives special instr~ 

uctions. Further dissemination of Special or Top Secret Intelligence 

with C.I.G. offices willbbe limited by the senior officer of each | 

office to those individials who "need to know" in order to caryy on : 


their work properlye 7 
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6. Smooth operations will baigrently facilitated if all offices 
will refer any questions which may arise concerning dissemination 
to the Office of Dissemination for coordination or decision. 


FOR THE BIRECTOR OF CENTRAL INTELLIGENCE: 


ae EE 
es Colonel, CAC: 
Executive for Personnel 


and Administration 


_ 6» A rubber stmap or eimilar method of reproduction will 
not be used to indicate the Statements relative to coordination 
required by paragraphs 4 and 5 aboves 


7» The procedure outlined in paragraphs 4 and 5 above 
will be followed in case of outgoing correspondence signed by 
? Assistant Directors, Secretary, NIA, Chief, ICAPS and th Exece 
: utive for Personnel and Administration, puramant to the provisions of 
mak paragraph 3 b,c,and d, CIG administrative Order. (Note: 
. : The provisions of this paragraph may be suspended in the case of 
. the Office of Special Operations where for security reasons coordine 
: ation is not feasible or practible. ) . 


SS aE Sn 


c 8& Assistant Directors, Chief of ICAPS, and the Executive 
: for Personnel & Administration, from whom concurrences are requested 
a will be held responsible that such concurrence or nonconcurrence 
i is promptly given, 


Oo FOR THE DIRECTOR OF CENTRAL INTELLIGENCE 


25X1A 


& 

E , : s/ 

ee, olonel, AGD 

E Executive for Personnel 
and Administration 


